
Invoice quicker and get paid faster 
With the Business Payments Network (BPN)

Save time and increase cash flow by enabling touchless 

invoicing and payments with your most demanding customers.

Get unstuck from manual 
invoicing processes
The proliferation of buyer AP portals is putting a lot of stress on 

already stretched AR teams.  Each of those portals has its own 

requirements and protocols, resulting in a huge amount of 

keystroking and manual management to submit and track the 

status of invoices.

Automate card payment acceptance
Rather than opening emails from customers that pay via virtual 

credit card payments, BPN automatically retrieves and consolidates 

remittance information for you. Funds are transferred and 

remittance is transmitted without manual intervention.

TYPICAL STEPS TO ENTER AN INVOICE INTO AN AP PORTAL:

Search for Purchase Order Select the Purchase Order
Log onto customer's AP 

portal

Enter invoice number Create Standard InvoiceUpload a copy of the invoice

For each line item,
enter invoice details 

(material, quantity, unit, 
description, price)

Verify all
data and submit

Enter sales tax and freight

FREE UP YOUR AR TEAM AND SAY ‘YES’ TO YOUR BUYERS’ 
PREFERRED INVOICING PORTALS WITH BPN. THE STREAMLINED 
STEPS OF THE INVOICING PROCESS WITH BPN:

Review invoice 
delivery report*

Transmit billing data

*Once you send the invoice data to the 
BPN, Billtrust takes care of delivering 
and monitoring the invoices so you 
can focus on addressing any 
exceptions and disputes.

BPNBuyers Supplier

The network securely 
connects to AP portals and 

other external sources outside 
your organization’s firewall

You can forward remittance 
details to your network inbox

OR

The network pulls payment 
details from AP portals

Get paid faster with Billtrust’s 
Business Payments Network

• Billtrust BPN delivers invoices to 

190+ AP portals

• Provides invoice status updates at 

every stage – know when a buyer 

approves, disputes, cancels or pays 

any submitted invoice

• Automates acceptance and 

processing of emailed credit card 

payments

• Virtual terminal for payments by 

phone, including invoice remittance 

detail

• Hosted payments page to let buyers 

self-serve and enter card payments 

on a secure portal

• BPN Portal allows real-time view of 

invoices delivered and payments 

processed by BPN to supplement 

daily reporting
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